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What online learning looks like with the 
AIS Dual Diploma Program!

Teams Live Sessions on 
Zoom

Independent Work, 
Email Communication 

with Instructor

Lessons and 
Assignments on 

Cosmos



Logging On

Colegia.org is a 
one-stop-shop for 

all things DUAL 
DIPLOMA 1



New students will use the same 
username from their admissions 
exam.
Returning students will use the 
same username used last year.
(username)@ais.colegia.org



Student Colegia 
Dashboard



All students will receive an 
email address.

Students will have access to 
their email after signing into 
Colegia.

Students will receive program 
information, updates, 
reminders, and live session 
information through their 
email.

*Encouraging students to 
check this email daily would be 
helpful.



Students should Add Colegia Email to their 
Smartphone

Download
• Download the Microsoft 

Outlook app from the 
App Store or Google 
Play. 

Click on
• Click on “Add account” 

and enter your Colegia 
Email address and 
password. 

Sign
• Sign into Colegia using 

your credentials.

*In settings, students should be sure to select to receive notifications!



For students to 
access their 
coursework, 
students will click 
on “Cosmos”.  

Here students can 
access their 
lessons, submit 
their assignments, 
view teacher 
feedback and their 
grades.



Cosmos is an online 
platform that allows 

students to access their 
lessons, submit their 

assignments, view 
teacher feedback and 

grades.

Cosmos



To Access Lessons and 
Assignments, click on 

course tiles:



Click the 
“Activities” button 
to see the lesson 
before completing 
the assignment. 



Folders to 
open  lessons 
and 
assignments

Pacing Guides 
showing Due 
Dates for all 
assignments in 
First Semester

Let’s take a 
closer look:



Course Lessons and 
Assignments:  

Click the arrow to open module 
to view lessons and 
assignments.



Here, students can 
access course 
lessons and 
assignments.



Now, let’s check 
out  “Grades” – 
Students will 
click here to see 
their grades and 
assignment 
feedback.





English I and 
English II students 
will use this 
Burlington app to 
complete their 
Burlington work.

When students see 
“Everyday English” 
and “Advanced 
English” in Cosmos, 
students should 
work in their 
Burlington app.





Students will have 
access to Microsoft 
Office here.



Students will have access 
to Microsoft Teams to 
message and video chat 
with their instructor.



Teacher Communication

• Email:  Teachers will respond within 24 hours 
Monday-Friday

• During Office Hours student can contact their 
teacher by using Microsoft Teams: 

• Monday and Wednesday 4:30-7:30 PM 
Rome/Paris/Madrid

• Friday 5:30-8:30 PM Rome/Paris/Madrid 

• Tuesday and Thursday – available by 
appointment



Communication

Monthly Program Director and Parent Newsletters



Live Sessions

2. Content Live Sessions

1. Mandatory Live Sessions

*Both take place on Zoom

A schedule of these sessions is in the calendar and will also 
be in the Program Director and Parent Monthly Newsletter



Students will 
receive an email 
from their 
instructor the 
week before a live 
session with their 
session date, 
time and zoom 
link.

Mandatory Live Session # 2 Week 

(for New Students)



Mandatory Live 
Sessions

• ALL students are invited to these sessions.

• 3 Each Semester 

• Covers topics that ALL students can identify with.  For example:  
National Security, Social Media, Fake News

• Students receive a grade in each course/class for attending by 
completing an assignment.  Students will submit this assignment in their 
courses.

• Possible Mandatory Live Session start times are 6 PM , 7 PM, 8 PM or 
9PM Rome/Paris/Madrid Time



• Will focus on the content students are 
working on in their individual courses

• 1 each semester for each course/class

• Students are invited based on the 
courses/class they are enrolled in

• Students receive credit for attending 
(usually extra credit/grade for an 
assignment)

• Possible Content Live Session start 
times are 6 PM , 7 PM, 8 PM or 9PM 
Rome/Paris/Madrid Time 

Content Live Sessions



How can Program 
Directors use the AVE SIS?



Logging On

You will log into 
colegia.org

To access YOUR 
student information, 
resources, and the 
Program Director 

Handbook You will have access to the 
SIS by clicking the AVE SIS 
icon on the top right of the 
dashboard.



For information about a 
specific student, visit the 
“Student” tab on the top 
tool bar and select “List”.  
Find the student, click on 
“Details”, and view menu 
on the left-hand side of 
the screen.



For information about enrollments, 
select “Enrollment” on the top tool 
bar and select “List”.
You can use the search filters to find 
the enrollment(s) you are looking for.

*Create excel 
spreadsheets to 
help with 
organization.



Once you find an 
enrollment, you can 
click on the ID 
number and view 
the menu on  the 
left-hand side of the 
screen. 
Select to find the 
information you 
need.
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