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What online learning looks like with the
AlS Dual Diploma Program!

4 4 4 4

. . Independent Work, Lessons and
Live Sessions on . . .
Teams ) Email Communication Assignments on
2 with Instructor Cosmaos




Logging On

Contact  fplégialD > Student / Staff Log In Parent/Guardian Log In
1 r I

Colegia.orgis a
one-stop-shop for
all things DUAL
DIPLOMA




o } (2 8 Incognito

Student / Staff Log In Parent/Guardian Log In

New students will use the same
username from their admissions
exam.

Returning students will use the
same username used last year.
(username)@ais.colegia.org

Student [/ Staff Login

Enter your ColégialD or Email

[*] Remember Me

Forgot password? Find my ColegialD

]



AlS International

D
lissa /Ni
" Good afternoon, Alissa! @ tv ‘gf X @

AlA ColégiaTV  Events Calendar  Email  SharePoint
Dashboard

My Class Classes Calendar ® September 2024 ©)

Student Colegia C e e w

© ¥= 0E@d @

16 17 18 19 20
Dashboard 5w m w om
Enter Class
30
Updates My Apps
How-To: Fill Out Your CSS Profile
p h "How-To Videos" produces student-specific media for Academica u Office 365 Spepailek
I II students. Our videos and resources will provide you with
4 information ranging from "How To Succeed in Your First Month ...
Zoom Office 365 Cosmos
High School Students, Stay Informed Throughout the First ®
Semester! by s
Stay -4
Infarmenf Below are some infographics to help you throughout the first o

semesterTake a look!*Clickine the nicture will take vou to a
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Alissa

C

Dashboard

© ¥= 00@D @

All students will receive an
email address.

Students will have access to
their email after signing into
Colegia.

Students will receive program
information, updates,
reminders, and live session
information through their
email.

*Encouraging students to
check this email daily would be
helpful.

Calendar

My Apps

Zoom

30

1] Office 365

Office 365

11

18

25

12 13
19 20

26 27

cgsmos

Cosmos



Students should Add Colegia Email to their
Smartphone

S R S

Sign in

Microsoft Outlook
. Secure Email, Calend... OPEN
ik

Download Click on Sign

e Download the Microsoft e Click on “Add account” e Sign into Colegia using
Outlook app from the and enter your Colegia your credentials.
App Store or Google Email address and
Play. password.

*In settings, students should be sure to select to receive notifications!
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AIS International

Alissa

Dashboard

For students to
access their
coursework,
students will click
on “Cosmos”.

Here students can
access their
lessons, submit
their assignments,
view teacher
feedback and their
grades.

ofile

Jent-specific
Our videos
with...

Informed
ter!

> help you
ake a

building

ovides
ur resumeTake
[ takeyouto...

My Apps

Zoom

Maestro

College
Application

Information

College Application Info...

@

Burlington English

Resume

Building and

Interviews

Resume Building and In...

cgsmos

Cosmos

Microsoft Teams

ACADEMICA

AVE SIS



Cosmos

Monday, September 8, 2025 =

Needs grading

Cosmos is an online
platform that allows
students to access their
lessons, submit their
assignments, view
teacher feedback and
grades.

AVE International ~
ACADEMIC INTEGRITY POLICY ACADEMIC GRADING SCALE
Academic integrity means that all work submitted is your own The following is the grading scale for Dual
wotk. Thete are vatious kinds of academic integtity violations.

One example is “plagiarism”, and anothet is “cheating.” A Supetiot progress
Plagiarism means to steal of use another person’s words B Commendable
without crediting the source. Some examples include, c Average progress
but ate not limited to, copying and pasting information
b ying and p " D Lowest acceptable progress
from the Internet and representing it as your own work, " o
ailure

or copying information from a source and not properly
citing the author.

Cheating means to practice fraud or trickery, to violate
rules dishonestly. Some examples include, but are not
limited to, providing another student
questions/answers,/wotk, or receiving it from another
student. Another example is using translators and/or
Artificial Intelligence (AI) inappropriately to complete
assignments and claiming it is one’s own work.

ACADEMIC GRADUATION REQUIL

To graduate with the Dual Diploma, stude
minimum 24 credit graduation requiremen
Student Parent Handbook and maintain at
Unweighted Grade Point Average (GPA) ¢

minimum in ALL courses.

1f you violate the Academic Integrity policy, you will receive a

zetol To avoid Academic Integtity incidents, please be awate of

the tips below:

1. When using additional resources (various websites,

other books, AL ete), it is important that you do
not copy and paste. You should cite those sources
and summarize them in your own words,

2. When working with a classmate, make sure to write
your answers in your words. Do not copy answers
for any submitted work from other students.

A student’s overall GPA is caleulated as fo
grade has a point value. The GPA is found
point value of each course completed to d
number of courses taken

When calculating the Unweighted GPA, w
point system:

LATE WORK POLICY

CONCEPTS OF
ENGINEERING &
TECHNOLOGY

Dual Diploma College Dual Diploma Dual Diploma
Entrance Exam Prep - Concepts of Criminology - A
A Engineering and

M M = s

e
oo




To Access Lessons and
Assignments, click on
course tiles:

L& :
CONCEPTS OF v L PR
Bl 4

ENGINEERING & “

Life
‘\) Management

Skills

Dual Diploma
Concepts of
Dual Diploma English | Engineering and Dual Diploma Life
-A Technology - A Management Skills - A

[ @mﬂé'-/'i "
@m%--/. @m;)(;‘/




Click the
“Activities” button
to see the lesson
before completing
the assignment.




Pacing Guides
showing Due
Dates for all
assignments in
First Semester

Folders to
open lessons
and
assignments

Dual Diploma English | - A

B/31/20 - /2521 8:5% PM (8 months remaining)

DUAL DIPLOMA WITH ALISSA LONGO

ENGLISH |

(FIRST SEMESTER)

Important Dates

Oct 13-17: Mandatory Live Session #1
Oct 27-31: Content Live Sessions for
English

Nov 11: Teacher Holiday - Veteran’s Day
Week of Nov. 17: Progress Report Issued
Nov 17-21: Mandatory Live Session #2
Nov 27, 28: Teacher Holiday - Thanksgiving
Dec 22 -Jan 2: Teacher Holiday - Winter
Break

Week of Jan 5: Progress Report Issued
Jan 12-16: Mandatory Live Session #3
Jan 19: Teacher Haliday - Martin Luther
King Jr.

Feb 6: Semester 1 Ends

Week of Feb 9: Progress Report Issued
Feb 17: Semester 2 Begins

Contact Information

Email and Teams:
alongo@aveteaching.com

Help Desk: alissalongo.weebly.com

(Please allow up to 24 hours for a reply)

Office Hours

Mon & Wed: 4:30-7:30 PM (YOUR TIME)
Friz 5:30-8:30 PM (YOUR TIME)

Tues &Thurs: Available by Appointment

Teacher Resources

English | Pre-Test

Pacing Guide

Due Date Assignment

October 17 Mandatory Live Session 1 Assignment

October 19 Pre-Test

October 26 Quiz - Burlington Basics and Writing in
English

November 2 *Burlington — Everyday English 2 - Module 1
Module 1 Test

November 9 Reading Comprehension Quiz: Dark Tourism

November 16

*Burlington — Everyday English 2 - Module 2

November 21 Mandatory Live Session 2 Assignment
November 23 There was/There were: The Thieves
November 30 *Burlington — Everyday English 2 - Module 3
December 7 Module 3 Test

December 14

Burlington — Everyday English 2 - Module 4
Key Elements of a Literary Text Assignment

December 19

First Semester Video Chat

December 21

*Burlington — Everyday English 2 - Module 5
Using Key Elements to Create Meaning Short
Response

December 28

Module 5 Test

January 4 Project: Online Travel Guide

January 11 *Burlington — Everyday English 2 - Module 6

January 16 Mandatory Live Session 3 Assignment

January 18 *Burlington — Everyday English 2 - Module 7
Module 7 Test

January 25 *Burlington — Everyday English 2 - Module 8

February 1 Reading Comprehension Quiz: Feeding

Disaster Victims

Let’s take a
closer look:



= Dual Diploma English | - A - Activities 0 @ B i@ ﬁl,'rs,;: ﬂ
‘ol

> [ English|Pre-Test

Everyday English 2 - Module 1

Course Lessons and
Assignments:

> [ EverydayEnglish 2- Module 2
> [ EverydayEnglish2- Module 3

> [ EverydayEnglish2- Module 4

Click the arrow to open module
to view lessons and
assignments.

> [ EverydayEnglish 2- Module 5

> [ EverydayEnglish2- Module 6

> [ EverydayEnglish2- Module 7

> (O EverydayEnglish2-Module 8

> () Mandatory Live Session Assignments - First Semester



Dual Diploma English | - A - Activities

]
> () English | Pre-Test
Here, StUdentS Can v E Everyday English 2 - Module 1
a CCGSS CO U rse [} Burlington Basics and Writing in English
|essons an d Burlington Basics

assignments.

Everyday English 2 - Module 1 Grade Placeholder
Module 1 Test

> () Everyday English 2 - Module 2

> () Everyday English 2 - Module 3

> () Everyday English 2 - Module 4



Life
Management

Skills

Dual Diploma Life
Management Skiiis - A




= Dual Diploma Life Management Skills - @ s O 0

GRADES DASHBOARD FOR ME WHAT IF ACTIVITY OBJECTIVE MASTERY ANALYTICS

GRADING CATEGORIES  SYLLABUS ORDER

I 8U.35% OT all activiues completed (45 OT bb)

Activity Location Score You have a retry mitted date Due date
1.01) Life Management Skills Pre-Test 1 Module 1: Life Planning and Goal Setting v ®©O0ct 15,2019 Oct 13,2019
1.05) Assignment: Personal S.W.0.T. Assessment Module 1: Life Planning and Goal Setting . v O ©Dec7, 2019 Oct 20, 2019
Click on the text
bubble to view
1.08) Assignment: Let's GOAL! Module 1: Life Planning and Goal Setting teacher v O 0ct 26,2019 Oct 27,2019
feedback.
1.11) Assignment: Making Financial Decisions Module 1: Life Planning and Goal Setting 5% v O Nov2 2019 Nov 3, 2019

1.14) Module 1 Quiz Module 1: Life Planning and Goal Setting 80% v ©Dec 9, 2019 Nov 3,2019



Alissa

Dashboard
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AIS International

English | and
English |l students
will use this
Burlington app to
complete their
Burlington work.

When students see
“Everyday English”
and “Advanced
English” in Cosmos,
students should
work in their
Burlington app.

S Profile

student-specific
:nts. Our videos
ou with...

tay Informed
nester!

cs to help you
terTake a
vill take you to a...

out building

t provides
d your resumeTake
> will take you to ...

My Apps

] Office 365

Zoom Office 365

= ®

Burlington English

College Resume
Application Building and
Information Interviews
College Application Info...  Resume Building and In...

cgdsmos

Cosmos

Microsoft Teams

ACADEMICA

AVE SIS



= Dual Diploma English | - A - Activities Go to “Activities” in your English Course

ACTIVITIES

Q Search

> @ Teacher Resources
> | i English | Pre-Test

v B Everyday English 2 - Module 1 < Open the Module
1 folder

j Burlington Basics and Writing in English ~g¢—————— Read the lesson

o—| Quiz Burlington Basics ~g—————  Take the quiz

% Everyday English 2 - Module 1 Grade Placeholder Everyday English 2=Go to
Burlington App
— in Colegia and complete all
a—| Module1Test < lessons in Module 1

Take the Module 1 Test
> G Everyday English 2 - Module 2

> m Everyday English 2 - Module 3
ttps://si.agilixbuzz.com |
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Alissa

Updates My Apps

Dashboard How-To: Fill Out Your CSS Profile

"How-To Videos" produces student-specific u Office 365 CLoMo>
media for Academica students. Our videos
and resources will provide you with...

Students will have
access to Microsoft

Office 365 Cosmos
Stag

e Office here. *

n O I | ® Maestro Burlington English Microsoft Teams
Classes I C e

College Resume .9

q4h
Accionmante E 5 ol "\{?
Assignments Application Building and
Excel OneNote Qutlook Word PowerPoint

ACADEMICA

2estrs
wBocaVox

Building a Perfec Information

RESUME

Interviews

a look!*Clicking the picture will take you to ... College Application Info...  Resume Building and In... AVE SIS



Updates

Dashboard

I

Sta
ol

Students will have access
to Microsoft Teams to
message and video chat
with their instructor.

RESUME

Building a Perfect = ...

7

Below is an infographic that provides
information on how to build your resumeTake
a look!*Clicking the picture will take you to ...

My Apps
] Office 365
Zoom Office 365
" ()
maestro
wBocaVox
e
Maestro Burlington English
College Resume
Application Building and
Information Interviews

College Application Info...

Resume Building and In...

Cosmos

d)

Microsoft Teams

ACADEMICA
IN A I

AVE SIS



Alissa Longo

Teacher Communication

* Email: Teachers will respond within 24 hours
Monday-Friday

e During Office Hours student can contact their
teacher by using Microsoft Teams:

* Monday and Wednesday 4:30-7:30 PM
Rome/Paris/Madrid

* Friday 5:30-8:30 PM Rome/Paris/Madrid

* Tuesday and Thursday — available by
appointment



Academica Intemational Studies
Parent Newsletter

Academica Intemational Studies

Program Director Newsletter
October 2025

October 2025

ol Message

Corne back 10 & naw school year! |

sak foreiard to the rich and rewarding
samaster ahead of us, Itis my hope B
create open lines of communication
and 1o support ssch olbhear to furthier
our student's scadermic success,
Each rmanth you will receive a program
director newsletter containing halpiul
infarmation. Il you ever nead anything
al all, please fesl fres o reach aut and
CONtAc me.

Important Notes

“  Please sncourage our students to
attend sl Mandatory and Content
Live Sessions.,

“ An email was sent 1o all enrelled
studants this wesk with an insitation
1o their first live session.

«  Colegiaisour sols platform far
students o send and recehe
amails. Students will nesd to check
the ermadl app regulary.

“  Please reach oul o me so that we
can schedule & ime 1o maat, |
would lose the opportunity to
introduce my=elf and answer any of
Waur guestions.

+  PD Resource Padlet:

Academics Inbamatianal Stud

Important Reminders

1. 1stday of the Semester:
October 120

1. Mandatory Live Session #1:
"Welcome Meeting" Wesk of
October 13

2. English Content Live Session:

‘Week of Cotober 270

Burlington Tip
“Uhnly English 1 and Engli=h 11

Students
All English | students will be warking an
Everyday English 2 modules during the first
SEMESLer.

All English Il students will ke working an
Advanced English modules during the first
SEmEster.

Module 1: Dus Novembes 277
Grading Scale

Parzans Gade | R
Separiar T i FT)
Cammarndsale [T b in
T a T
[T ] ]

mior AlS e Sedicsied in prosiding squisb i hgh-guelity sduceios o el riudenta.

Lo & new schaolyear! ook
ard to the rich and rewarnding
semaster ahead of us. Itis my hops to

craate opan lines of comrmunication
and to suppart each other to further
vur sludent’s acedemic success. Each
manth you will receis & parent
ngwslettar containing halpful
infarrmation. M you aver naed arything
atall, pleass fael free o rmach aut and
contact me.

Important Notes

*  Please snoourage yaur child
attend il Mandatory and Conent
Live Saggions.

#  Anemail was sent Lo all anrolled
sludents this wesk with an
invitation 1o their first live session.

«  Colegia is aur sols platform for
students to send and receive
amails. Studentz will nead to
check the amail app regulary.

«  AlS Instagram Handle:
ais_dualdiploma

Important Reminders

1. 1st day of the Semestar:
Crotobes 13

1. Mandatory Live Session #l:
“Welcome Maating” Week of
Octobar 13"

2. English Content Live Session:
Waak of Octaber 270

Burlington Tip
“Uhnly English 1 and Engli=h 11

Students
All English | students will be warking an

Everyday English 2 modules during the first
semester.

All English ll studants will ba workingan
Advanced English modwles during the first
SEMmEster.

Module 1: Due Movember 2

Grading Scale

Paczans eman | GRR
Supariar [Ty Iy )
Commandazis [T B 1D
To T C T
[T [ )
[ ¥ ap

i sonal St (A5
i) chrve 3

Acsdemics Inbamstiansl Studiss Vaio e A% @ sed et (o pesod ng squisbie hgh-ogus

sducwin= o wll shudents.

Communication

Monthly Program Director and Parent Newsletters




LiIve Sessions

1. Mandatory Live Sessions

2. Content Live Sessions

*Both take place on Zoom

A schedule of these sessions is in the calendar and will also

be in the Program Director and Parent Monthly Newsletter




NOVEMBER 2025

TUES

THURS

Daylight Savings Time
Ends

Election Day

10

1

Veterans Day

12

13

14

15

16

17

18

19

nr moon @

21

22

Students will
receive an email
from their
instructor the
week before a live
session with their
session date,
time and zoom

23

30

(for New Students)

Ihanksgiving Da
| giving Day |

Mandatory Live Session # 2 Week

29

link.
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Alissa Longo
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e ALL students are invited to these sessions.
e 3 Each Semester

I * Covers topics that ALL students can identify with. For example:
M dln d ato ry lee National Security, Social Media, Fake News
SeSS | ons * Students receive a grade in each course/class for attending by
completing an assignment. Students will submit this assignment in their
courses.

* Possible Mandatory Live Session start times are 6 PM , 7 PM, 8 PM or
9PM Rome/Paris/Madrid Time



Content Live Sessions

 Will focus on the content students are
working on in their individual courses

* 1 each semester for each course/class

e Students are invited based on the
courses/class they are enrolled in

e Students receive credit for attending
(usually extra credit/grade for an
assignment)

e Possible Content Live Session start
timesare 6 PM, 7 PM, 8 PM or 9PM
Rome/Paris/Madrid Time



How can Program
Directors use the AVE SIS?




Logging On

You will log into @&O tv, | Ee
COIegIa 'Org Events ColegiaTV AlA AVE SIS
To access YOUR N\
student information,
resources, and the PRRENES
Program Director S M ! ! F S
Handbook | 1 2 You will have access to the
- > SIS by clicking the AVE SIS

s 1 - iconon the top right of the
» 22 -dashboard.



:":\( [ ~S]S Organzationsf> Students ¥ Enrcliments ~ Reports ~

© student Details ‘ List

8. Current Enrollments

Filte
"D Student History T e
D Enrollment History Section For information about a
) Assignment G (s(peuflc s,t’udent, visit the
: Student” tab on the top
[0 Communications Due Date tool bar and select “List”. Submissi
To Find the student, click on
D Attendance 0 S :
mm/dd/yyyy =__mm/dd/yy “Details”, and view menu =
on the left-hand side of
& CloarFiter | [ & Expor .”.,.:,._,tbe screen.

Total Assignments: 90

.. . Tra




":3\(_ (S TS  Organizations * Students § Enroliments

] . .
List For information about enrollments,
select “Enrollment” on the top tool

Enrollments List

Groups
Y Eilter bar and select “List”.
You can use the search filters to find

Enrollment Ids Student Ids the enrollment(s) you are looking for.
Student Country Section

lype to search vipe 1o searl lype to

Enrollment Date Start Date

From To From To

mm/dd/yyyy B mm/ddAyyy - mm/dd/yyyy 0O  mm/dd/yyyy
Program Level Years To Camalats Exit Date

" *Create excel

| spreadsheets to
=~ Clear Filte & Export to Excel 22 Creat: help Wlth
organization.




© Enrollment Details

£. Enroliment Grades

“D Enroliment
Attendance

Y Filter

Once you find an
enrollment, you can
click on the ID
number and view
the menu on the
left-hand side of the
screen.

Select to find the
information you
need.

Assignment Name

Submission Date

From [

mm/ddiyyy B mm/ddsyyyy O
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